
Dear Meadowbrook Staff,
I want to welcome you back for the 2022-2023 School Year! We are thrilled to have so many new faces and to see

so many familiar faces as well. I wanted to take a moment to go over the Meadowbrook PTO Website for everyone.
The website is a great place for you to sign up for PTO membership(free to staff), purchase Spirit Wear and buy Pizza
Slices for lunch. Here are some basic instructions for you to follow. If you need any help along the way please feel free
to reach out to me at donnasabin43@gmail.com.

1. Go to www.Meadowbrookpto.com
2. If you know your login info from previous years go ahead and login. Skip to Step 4.
3. If you are new here or cannot remember your login info please follow these steps…

a. Go to www.Meadowbrookpto.com
b. Click the Green Login Button
c. Under Forgot Your Password, type in your school email address. Click Reset Password. Go to your

email and follow the directions for resetting your password.

d. You DO NOT need to click on "create a new account" because I have already
done that for you. If you are on a page asking for a security code you are on the
WRONG page. Go back and use the login information above to login to your
account.

4. Once you have logged in you must update your profile. To do this, please hover over the My Account in the Top
Bar and click on My Profile.

5. In the “My Profile” Tab please update your home address, phone and make sure to click the button that says
EXCLUDE ALL OF MY INFORMATION FROM THE DIRECTORY.

6. Scroll to the bottom of the screen and click SAVE
7. Now at the top of the page go back to My Account but this time click “My Students”.

8. NEW THIS YEAR!!!!In order to purchase items such as pizza, spirit wear etc your account must be associated
with a student. In the next few steps we will be creating a new student with your name and info.

9. Click Add New Student.

mailto:donnasabin43@gmail.com
http://www.meadowbrookpto.com
http://www.meadowbrookpto.com


10. Put in your first and last name. Fill in your gender and date of birth. Under the dropdown menu for Sept 22
Grade choose Meadowbrook Elementary-No Grade and for Teacher/Class choose Not Yet
Known-Meadowbrook. This option is near the bottom of the list alphabetically listed under N, not near the top
like Westmoor and Greenbriar.

11. Click Save Students

12. Go to the For Sale Tab.

13. Under this tab the first thing you can do is go to the Meadowbrook MB PTO Store and add Staff PTO dues to
your cart. As long as you are logged in under your teacher account this item should be free for you. The
PTO dues allow you access to the PTO app and can be very helpful for Directory Information as well as
important notices and reminders.

14. Next, you can purchase any spirit wear or pizza slices. Add everything you want to your cart and then scroll to
the bottom and be sure to click ADD to shopping cart. Once you are ready to pay, at the top of the page you
can click View Cart and then proceed to checkout. Since we already updated your profile your address should
be in there. Once you enter all of your credit card info scroll to the bottom and click submit.

15. It should take you to a page that shows Payment Received. If you do not see that then your order was
unprocessed. You can access all orders under the My Account— My Orders tab.

I hope that this instruction guide is helpful for you. Here’s to a wonderful school year! Thanks for all you do to make
Meadowbrook an amazing place for students to learn and grow.

Sincerely,

Donna Sabin
donnasabin43@gmail.com
847-732-5538
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